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1 OVERVIEW

List Copier for SharePoint adds a button to all SharePoint lists in the sites where List Copier is
installed. A click on that button opens a dialog where you can select how the list copy should
be configured. By default, the copy gets the same structure, views, columns and items as the
original, but that can easily be modified.

List Copier is a new kalmstrom.com product that we hope to enhance in the future, but even
the first edition is stable and useful. List Copier already supports all column types and rich text
format. Only Attached files are not yet supported.

List Copier supports all custom SharePoint lists, also called generic lists. All lists created from
the modern SharePoint interface are custom, but some classic lists, such as Tasks and Events,
have special features and are not yet supported.

1.1 LANGUAGES

The language of List Copier is English. Please contact kalmstrom.com if you need List Copier in
another language!

1.2 REQUIREMENTS

To use List Copier, you need to have SharePoint 2013 or above (in-house or hosted) or
Microsoft/Office 365 SharePoint Online.

Tested browsers are Microsoft Edge and the latest versions of Google Chrome and Mozilla Fire-
fox.

1.3 EDITIONS

List Copier comes in two editions, SPFX edition and Sandboxed solution. They are installed in
different ways, but they have the same version number and features. Both editions can create
modern as well as classic list copies.

One subscription is valid for both editions, so use any combination of editions you wish.

The kalmstrom.com team offers installation assistance with a PowerShell script for both edi-
tions. This service is free for Premium subscribers.

Modern : :
experience ' SPFX Edition
or Teams? :

SharePoint
Online?

Sandboxed Solution

Yes —use both
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1.3.1 THE SPFX EDITION

The List Copier SPFX edition, or modern client-side extension, only supports SharePoint Online
and the modern interface, but it is very easy to install and upgrade so we recommend that you
use it when possible. This edition supports integration in Microsoft Teams.

The List Copier SPFX edition gives a List Copier button in Microsoft Lists and the modern
SharePoint interface.

If you combine the SPFX edition with the Sandboxed solution edition, you can use List Copier
in classic SharePoint Online sites too.

1.3.2 THE SANDBOXED SOLUTION

The Sandboxed solution supports SharePoint 2013, 2016, 2019, SE and Online. It gives a List
Copier button in the classic SharePoint interface. Switch temporarily to the classic experience
if you want to copy a modern list.

1.3.3 PERMISSIONS

Standard SharePoint permissions are used for List Copier.

1.3.3.1 UPLOAD AND INSTALL THE SPFX EDITION

To upload the List Copier SPPKG file to an App catalog, you need to have access to it. Global
admins always have that permission and normally also SharePoint admins. Deployment to all
sites can be done in the same process.

If List Copier is not enabled for all sites in the upload process, it can be installed in a single
site by the Site owner.
1.3.3.2 INSTALL AND ACTIVATE THE SANDBOXED SOLUTION

To upload the List Copier Sandboxed solution .wsp file to the Solutions gallery and activate it
there, you need to be at least Site admin.

To activate the solution for the site you must be at least Site owner. Often - but not always -
the same person has both these roles.

1.4 THIRD PARTY JAVASCRIPT LIBRARY

The kalmstrom.com team has modified and extended a third-party jQuery JavaScript library to
create List Copier. No extra license is necessary to use this library in List Copier.
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2 INSTALLATION DETAILS

Within Microsoft's limitations we have tried to make our products as easy as possible to install.
All installation methods are described below and in video demonstrations on the List Copier
Demonstrations page at https://www.kalmstrom.com/products/Link-
Copier/Demonstrations.htm. There are also videos on each Download page.

Another option is to use the kalmstrom.com installation assistance, please refer to:
https://www.kalmstrom.com/Services/Installation-Assistance.htm

2.1 SPFX EDITION

The List Copier SPFX edition can be used in all modern SharePoint Online lists. It comes as an
SPPKG file that gives a modern SPFX client-side extension. The SPPKG file is downloaded from
the kalmstrom.com website to your PC and then extracted and uploaded to the tenant's App
catalog. After that, List Copier can be either added to all sites at once or be made available to
the whole tenant via the 'Add an app' command.

2.1.1 DePLOY IN AN APP CATALOG

1. Download the List Copier file from the kalmstrom.com website to any folder on your com-
puter and extract it.

2. Go to your App catalog. (If you have not already created such a site, it will be created the
first time you click on the 'Open' button in the SharePoint Admin center >More features
>Apps.)

3. Upload the SPPKG file. (If there is a warning message for add-ins, it can be ignored. It
does not apply to SPPKG files.)

Manage apps

Upload, enable, and manage apps. To update SharePoint Store apps, go to the classic experience.
Learn more about managing apps

T Upload

Apps for SharePoint

lcon ¥ Title v App version ¥

d List Copier 0.0.7.1

R Y VP v v

4. A right Enable app pane opens. Select one of the options:

o Enable the file.
o Enable the file and add List Copier to all sites (default).
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Enable app

.‘ List Copier

The app package has finished uploading. Would you like to enable the app now?

The app you're about to enable will have access to data by using the identity of the
person using it. Enable this app only if you trust the developer or publisher.

This app gets data from:
e SharePoint
App availability

This app contains an organization-wide extension. To make sure all features in the
app work as designed, add the app to all sites.

O Only enable this app

Selecting this option makes the app available for site owners to add from the My
apps page. Learn how to add an app to a site

@ Enable this app and add it to all sites

Selecting this option adds the app automatically so site owners don't need to.

Enable app Cancel

5. Click on the 'Enable app' button.

2.1.1.1 INSTALLIN A SITE

If you have selected to only enable the file but not add it to all sites, Site owners must deploy
List Copier manually in each site where it should be used.

1. In the site where you want to use List Copier, click on + New >App in the modern home-
page or Site contents, or click on the settings icon in the top navigation bar and select 'Add
an app'.

2. Select "All" or "From your organization" in the left menu.

3. Click on the List Copier tile.
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My apps

Filter Apps you can add

Al These are SharePoint Store or ¢

in the classic experience.

From my organization

From SharePoint Store !

List Copier

My organization

|
|
|
|
|
%
|

| Add

Now List Copier will be installed in the site where you initiated the 'Add an app' command. In a
minute or so, the List Copier button will show up in the command bar in all the site's lists that
have the modern interface.

Repeat the process for each site where you want to use List Copier.

2.1.2 ADD THE SPFX EDITION TO TEAMS

To use List Copier in Microsoft Teams, add a list where List Copier is installed to a modern
SharePoint page. Then add that page to a new Teams tab. List Copier will work in the same
way as in SharePoint.

You can start in SharePoint or open the Files tab in the Teams channel you wish to use and go
to SharePoint from the link under the ellipsis.

1. Create a new modern page

a. We recommend that you delete the comments section and not add any additional web
parts to this page.

b. Use a one column section with a List web part. Add a list from a site where List Copier
is installed.

c. Give the page a name - it will be visible on the Teams tab.
d. Publish the page.

2. Add a new SharePoint Page tab to the Teams channel and select the page you created or
paste its link.

2.2 SANDBOXED SOLUTION

The List Copier Sandboxed solution is uploaded as a SharePoint Solution to a site, and it needs
to be activated for the site and any subsites where it will be used.

If you use SharePoint On-Premises and have problems with the activation, please make sure
that the Sandboxed code service is running on the SharePoint server.
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2.2.1.1 SITE ASSETS

The installation will add a .js file in the Site Assets library, so make sure that the site really
has a Site Assets library before you start the installation. If there is no such library, activate
the Wiki Page Home Page feature under Site settings >Site actions >Manage site features, to
create the library. (Your homepage will not be affected by this.)

2.2.1.2 ONLY FOR SHAREPOINT ONLINE

If you want to use the Sandboxed solution in SharePoint Online, custom scripts must be al-
lowed in the site during installation and upgrade. This is done in the SharePoint Admin cen-
ter >Active sites >the sites Details pane >Settings, by a Global or SharePoint administrator.

2.2.1.3 UPLOAD TO A SOLUTIONS GALLERY

Download the List Copier Sandboxed solution file from the kalmstrom.com website to any
folder on your computer. Then follow the steps below to add List Copier to the site collection.

1. Go to the root site of the SharePoint site collection where you want to use List Copier and
click on the Settings icon in the top navigation bar.

2. Select the Site settings option or select Site information and then Site settings.

3. (If you don't see these options, most likely you don't have the appropriate permissions.
You need to be Site admin to install solutions.)

4. Under Web Designer Galleries, click on 'Solutions'.

Web Designer Galleries
Site columns

Site content types

Web parts

List templates

haster pages

Themes

Solutions

Composed looks

5. Click on the 'Upload Solution' button and browse to the WSP file you downloaded from
kalmstrom.com.

BRICWSE SOLUTIONS LIERARY
Upload Delete  Activate Deactivate Upgrade
Sclution

Mew Commands

Upload Solution

Upload a solution into this solution
gallery.
Documents

Site Contents
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6. When the file has been uploaded, you will be shown a dialog where you can activate the
solution for the site collection.

Now List Copier is available for the site and any subsites.

2.2.1.4 ACTIVATE FOR A SITE

Before List Copier can be used, the solution must be activated on each site or subsite where
users should see the List Copier button in the lists.

1. Click on the settings icon in the top navigation bar and click on 'Site settings'. You might
need to first click on 'Site information'.

2. Click on 'Manage site features' under the Site Actions
heading. (If you don't see this option, most likely you Manage site features
don't have the appropriate permissions. You need to be Save site as template
Site owner to manage site features.) Enable search configuration export
Reset to site definition

Site Actions

3. Find List Copier in the list of Site features.

4. Click on the 'Activate' button to activate the List Copier feature.

List Copier 0.0.9.2
BES :
_E‘\é] SharePoint gives no easy way to copy a list with all or selected content, but with List Scwate
Copier it can be done with a few mouse clicks.
5. The activation adds a List Copier button to all lists in the site.

Please contact peter@kalmstrom.com if you want to automate the process of installing the
Sandboxed solution in multiple sites with a PowerShell script.

Link Copier for SharePoint www.kalmstrom.com
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3 USsSE LIsT COPIER

When List Copier has been installed in a site, supported lists have a List Copier
button. In the modern experience, you can find it visible in the command bar or Et;]

under the command bar ellipsis. yicr
IS

In the classic experience, the button is found in the ribbon under the List tab. Copier

When you click on the List Copier button a dialog will open. Here, you are given
many options on how to copy the list. The alternatives are gathered under four tabs.

The dialog adapts to the current list, as you probably want to keep the settings or just make a
few changes, so it might look different than the default settings in the image below.

List Copier 0.0.8.9 (x )
| List Views Items Columns Registration
From To
Title Summaries Summaries Copy |
Description ‘ |
On Quick Launch True
Visible True
Versions True
Max versions to keep 50 |50
Experience Auto (Auto v

(oK)

For evaluators and Standard subscribers, the dialog also has a Registration tab.

3.1 LISTTAB

Under the List tab, you can change the following parameters:

e Title. The new title of the list copy. By default, it is the same as the original list name
+ Copy.

e Description. A description of the new list.

e On Quick Launch. By default, the new list is added to the Site navigation/Quick
launch. Uncheck the box at On Quick Launch True if you don't want that.

o Hide. By default, the new list is visible. Even if you uncheck the On Quick Launch box,
it will be visible in the Site contents. Uncheck the Hide True box if you want the list to
be hidden there too.

e Versions. In the first version of List Copier, the version history for each item cannot
be copied, but the versioning settings are copied if you keep the box checked. In the
row below, at Max versions to keep, you can set the maximum number of versions
to keep.

Link Copier for SharePoint www.kalmstrom.com
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o Experience. Set the default experience for the list. Auto means that it follows the
default experience for the site.

3.2 VIEWS TAB

Under the Views tab, you can select which public views should be included in the copy.

List Copier 1.0.0.1

List Views ltems

Copy Name
All Items
Reseller
Product

AAAAAAAAAS

CAAAAAAAAAAAAAANAAANAAAAAAAAAAAAAAAANAS

WINT =

A

By default, all views are included.

3.3 ITEMS TAB

By default, all list items are included in the copy. Uncheck the boxes for items you want to
exclude from the copy or select All (default) or None.

List Views Items Calumns
| Al | | None |
Number| Copy | Title
1 1 Kalle
? 2 Susan
B 3 Jean
T 4 Juan
5] 5 Katarina
6| 8 Stina
AT NGNS

You can copy up to 3000 items in a list at the same time.

When you hover over a Column name under the Items tab, you will see a menu icon. Here,
you can sort the items ascending or descending and filter which column values you want to
include in the copy.

Link Copier for SharePoint www.kalmstrom.com
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Month = Week Week

January =l Sort Ascending )
January £1 Sort Descending
January =x Remove Sort
January
January
Show rows where:
December - .
contains(match case) -
January
n
January 3 uad
and «
January |
January contains v||
Filter Clear

3.4 COLUMNS TAB

By default, all columns in the original list are included in the copy. Uncheck the boxes for
columns you want to exclude from the copy.

List Copier 1.0.0.1 §
§

List Views ltems Columns %
Copy Name S

1 Title %
2 Date §
3 Holiday $

Note that you might get an unwanted result if you uncheck boxes for columns that are
included in the selected view(s). The same applies if you deselect a column is needed for a
calculated value in a column that you keep.

3.5 FINISH

When you have made your settings for the list copy, click on the OK button below the grid.
Now the new list will be created in the same site, and you can follow the process on the page.
When it is finished, a link to the new list will be visible on top.

In a future version, we plan to make it possible to save the copy in another site.

Link Copier for SharePoint www.kalmstrom.com
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19. Summaries 2
18. Setting field order in the content type ltem
17. Adding view: All ltems
16. Adding new field: Dec
15. Adding new field: Nov
14. Adding new field: Oct
13. Adding new field: Sep
12. Adding new field: Aug
11. Adding new field: Jul
10. Adding new field: Jun
9. Adding new field: May
8. Adding new field: Apr
7. Adding new field: Mar
6. Adding new field: Feb
5. Adding new field: Jan
4. No need to modify content types.
3. Finding content types for list
2. List created!
1. Creating list Summaries 2

Link Copier for SharePoint www.kalmstrom.com
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4  REGISTRATION FOR STANDARD USERS
You may evaluate List Copier for 30 days with full functionality but without cost.

If you want to continue using List Copier after the trial period, you must start a subscription.
We supply a Premium version of List Copier, which does not require registration at all, but or-
ganizations who select the Standard plan must register their List Copier installations.

Standard subscribers will be given a registration key, which allows the organization to continue
using List Copier for the duration of the subscription year. When that year is near its end, we
will send an invoice for another year if the subscription has not been cancelled.

Follow these steps to register:
1. Click on the List Copier button in any list to open the settings dialog.
2. Open the Registration tab.

3. Enter an e-mail address with your company/organization domain and the registration key
you have received from kalmstrom.com.

4. Click on 'Registration’.

List Copier 1.0.0.1

List Views Items Columns Registration

Please enter your e-mail address and your registration key
for List Copier and click Registration.
You need to be connected to the Internet for this to work.

This version will function 19 more days.
E-mail

Registration key

| |

The person who registers List Copier should have at least Owner permission on the site. Each
site installation needs to be registered.

The registration key will continue to work for as long as the organization is a kalmstrom.com
Subscriber.

List Copier will automatically verify that your registration key is still valid every 30 days. No
private information will be collected. There will be a count-down for 30 days and then an
automatic renewal for another 30 days and so on. Should the subscription be cancelled, there
will be no renewal.

Link Copier for SharePoint www.kalmstrom.com
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5 UPGRADE AND REMOVAL

We have made our utmost to make the List Copier upgrade process easy and quick, and we
also want the removal process to be smooth if your organization should decide not to use List
Copier anymore.

5.1 UPGRADE

Upgrades are free for all subscribers to kalmstrom.com products, and we recommend that you
always use the latest version of List Copier. That is the only version we support, so we have
made our utmost to make the upgrade process easy and quick.

You can see all the revisions and file numbers at:

https://www.kalmstrom.com/products/List-Copier/Revisions.htm

If you still have the old version after upgrade, it is probably left in your browser cache. Please
clear the cache to solve that problem.

5.1.1 UPGRADE THE SPFX EDITION

All the tenant's installations of List Copier will be upgraded automatically when you add the
new SPPKG file to the app catalog.

Download the file.

Remove the old List Copier SPPKG file from the app catalog.
Upload the new SPPKG file to the app catalog.

Enable the SPPKG file.

All List Copier installations will now be upgraded automatically.

v AW

5.1.2 UPGRADE THE SANDBOXED SOLUTION

To upgrade List Copier, replace the old List Copier WSP file with a new version of the file. This
is the upgrade process for each site collection where List Copier is used:

Deactivate List Copier under Site settings >Solutions in the root site.
(Refresh the page.)

Delete the old List Copier WSP file.

Delete the List Copier.js file in the Site Assets library.

Upload the new List Copier WSP file to the Solutions gallery in the root site.
Activate the new WSP file in the Solutions gallery.

N o u bk w N

Activate List Copier under 'Manage site features' on the site and any subsites.

5.2 REMOVE LIST COPIER

We of course hope that you will be satisfied with List Copier, but if you want to remove it from
a site that is an uncomplicated process.

If your organization cancels the List Copier subscription or decides to not use List Copier after
the evaluation period has ended, the product must be removed in all sites.

Link Copier for SharePoint www.kalmstrom.com
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To remove the List Copier SPFX edition, remove the file from the App catalog/Apps
site.

e To remove the List Copier Sandboxed solution WSP installation, follow step 1-4 in the
Upgrade instruction above.

Link Copier for SharePoint www.kalmstrom.com
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6 CONTACT AND TIPS

If you have any kind of problem or questions about List Copier, there are several ways of con-
tacting us:

E-mail support@kalmstrom.com - Technical issues

sales@kalmstrom.com - Subscription and general issues

finance@kalmstrom.com - Invoices, payments, quotations

Telephone +46 739 206 106

Teams: peter@kalmstrom.com - Chats, remote sessions

Zoom: peter@kalmstrom.com - Chats, remote sessions

6.1 SHAREPOINT TIPS

You surely have noticed that List Copier is a great tool for improving the SharePoint
experience. For tips on SharePoint usage in general, please refer to the Tips section of the
kalmstrom.com website.

Link Copier for SharePoint www.kalmstrom.com
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