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1 INTRODUCTION

Calendar Browser for SharePoint is an application for booking resources within an organization.
It is totally integrated in SharePoint and can be used both in the modern and the classic
experience. Calendar Browser shows an overview of all calendars in a site and all events in
them, and users can create and modify events directly from that overview.

For the best use of Calendar Browser, each resource should have its own calendar. To book a
resource, users simply create an event in the calendar of the resource they wish to reserve.
For users already familiar with SharePoint, it is very easy to learn how to book resources with
Calendar Browser.

Ground floor
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The screenshots in this manual show the Calendar Browser example data. We use room
bookings as an example, but, anything that is bookable within an organization - cars,
equipment, personnel - can of course be booked through Calendar Browser.

The second chapter of this manual is intended for all users. The rest of the manual is intended
for people who will install and administer Calendar Browser.

1.1 INSTALLATION TIP

As Calendar Browser takes all calendars in the site, it is suitable to use a specific Calendar
Browser site for the resource calendars and give all users who need to book resources Edit
permission on that site.

In a small organization, it might be enough to have one installation. Different kinds of
resources can be grouped in Calendar Browser overview.

Bigger organizations might need multiple Calendar Browser sites for different types of
resources. This makes it easier for users to overview the resource calendars. You can for
example have one site for cars, another one for rooms and a third one for resource persons. A
common navigation makes it easy to move between the Calendar Browser sites.
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1.2 LANGUAGE

The SharePoint language will automatically be used for Calendar Browser. The supported
languages are Arabic, Danish, Dutch, English, French, Italian, Norwegian, Portuguese, Spanish
and Swedish. If the SharePoint language is not supported, English will be used instead.

1.3 REQUIREMENTS

To use Calendar Browser, you need to have SharePoint 2013 or above (in-house or hosted) or
Microsoft/Office 365 SharePoint Online. Tested browsers are Microsoft Edge and the latest
versions of Google Chrome and Mozilla Firefox.

1.4 EDITIONS

Calendar Browser comes in two editions, SPFX edition and Sandboxed solution and three
different packages. They are installed in different ways, but they have the same version
numbers and features. One subscription is valid for all packages, so you can use any
combination you wish.

1.4.1 THE SPFX EDITION
The Calendar Browser SPFX edition supports SharePoint 2016, 2019, SE and Online.

The SPFX edition is very easy to install and upgrade, so we recommend that you use it when
possible. It gives a web part that can be added to classic as well as modern SharePoint pages,
and a modern page with the Calendar Browser web part can be added to Teams as a tab.

1.4.2 THE SANDBOXED SOLUTION

The Calendar Browser Sandboxed SharePoint solution gives a Calendar Browser page in each
site where it is installed. It supports SharePoint 2013, 2016, 2019, SE and Online and comes
in two packages, a WSP file for manual installation and a PowerShell script.

Calendar Browser for SharePoint V3 Manual www.kalmstrom.com
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1.5 PERMISSIONS
Standard SharePoint permissions are used for Calendar Browser.

1.5.1 Use CALENDAR BROWSER

Users must have at least Contribute permission on the list to book resources. In SharePoint
Online, this generally means Edit permission. To view bookings, only Read permission is
necessary.

To manage the Calendar Browser settings, you need to have Edit permission on the site where
Calendar Browser is installed.

If you need more granular permissions on the calendars/events lists, you can do that in two
ways:

@ Create a separate SharePoint site for each group of resource calendars and set the
permissions on that site (recommended).

@ Set unique permissions on the calendars in the SharePoint site. Users will only see the
calendars they have permissions on in the Calendar Browser overview.

1.5.2 INSTALL THE SPFX EDITION

To upload the Calendar Browser SPPKG file to an App catalog, you need to be a Global or
SharePoint Admin of your tenant. Deployment to all sites can be done in the same process.

If Calendar Browser is not enabled for all sites in the upload process, it can be deployed in a
single site by the Site owner.

1.5.3 INSTALL THE SANDBOXED SOLUTION MANUALLY

To upload the Calendar Browser Sandboxed solution .wsp file to the Solutions gallery and
activate it there, you need to be at least Site admin.

To activate the solution for the site you must be at least Site owner. Often - but not always -
the same person has both these roles.

1.5.4 INSTALL THE SANDBOXED SOLUTION WITH A POWERSHELL SCRIPT

You need to be a SharePoint Admin of the farm or tenant to run the PowerShell script that
installs Calendar Browser in all sites included in the script.

1.6 THIRD PARTY JAVASCRIPT LIBRARIES

The kalmstrom.com team has modified and extended two third-party JavaScript libraries to
create Calendar Browser: jQuery and jQuery Scheduler. No extra license is necessary to use
these libraries in Calendar Browser.

Calendar Browser for SharePoint V3 Manual www.kalmstrom.com
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This chapter contains information that all Calendar Browser users should be familiar with. If
the Sandboxed solution is used, the Calendar Browser overview is displayed in a page created
by Calendar Browser. The SPFX edition gives a web part that displays the same overview. The
Calendar Browser web part can be added to any modern or classic SharePoint page.

2.1 THE CALENDAR BROWSER OVERVIEW

In the Calendar Browser overview, you can find all the resource calendars you have access to,
and you can see reserved time slots and book your own. Conference Room A is selected by
default, but you can quickly switch resources by clicking on the resource names in the left

panel.
Stosnd fleek B > 03 August 2025 - 10 August 2025
« B ugus! = ugus
® ConfRoomA (88) @B . g .
ConfRoomB (16) @B Sunday Monday
Gymnasium “3 @ 03 04
Lawn (55) 6B
Projection 577 6@
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2 Inter...
12 PM Review
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4
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05:00

% Configure

~06:00 ),

Day Week Month Agenda
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05 06 07 08 09
Call to Laura
"Project Tasks
‘ Delegation
Meeti... | ‘
Sales [Visit to Retailers
|fpitch ] :
i ‘ Client Brief
| [ Petty cash
Project Tasks
Delegation

To the left of the calendar names, green or red circles show if the resource is free (green) or
busy (red) right now. The figure within parenthesis after the name shows the number of future

events for that resource.

If the resource calendars are grouped, as they are in the example data, you can click on a

group heading to collapse it.

2.1.1 VIEWS

You can choose between different views for the resource calendars, just like you do in any
SharePoint calendar. There is also an Agenda view. Select a resource calendar in the list and

click on the desired view

By default, the calendar shows events for the current week, but you can easily change that in

the area above the calendar events.

« [ » 27 July 2025 - 03 August 2025
Sunday Monday Tuesday

27 IZB 29
01:00

Card Holders
02:00

e e A PR A AP PN A P A NN PP NP P PP PP

Day | Week Month Agenda

A

Wednesday Thursday Friday Saturday
30 31 o1 02
Internal Review Trip to HQ

Meeting

R o P A P AN PN P PPN P TP OIS PP

@ Click on Day, Week or Month to the right to show these time periods. The Agenda option

also displays one week.
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Day  Week Month | Agenda

-

Date Time Appointment
24 09:00 - 12 PM Call to Laura Callahan
Ausg‘u’:‘tf’;}’zs 10:15 - 12:45 call to Laura Callahan
2 5 07:30 - 07:45 Visit to Retailers
Monday .20 - 10+ - .
Sugust, 2025 08:30 - 10:15 Visit to Retailers
26 11:15-01:30 Trip to HQ
Tuesday
August, 2025
2 7 05:00 - 07:00 Internal Review Meeting
08:15 - 08:15 Card Holders
Wednesday

b b BOURB AR A~ hABLBIIE A Z A m A MR s A A A AN A AP A A AP AP ARN AP I AP I AT SIS P ISP PI S IS

@ Select a suitable day, week or month period by clicking on the calendar icon to the left. Or
select the nearest previous or coming day, week or month by clicking on the arrows.

« (EH| »

03 August 2025 - 10 August 2025

4

Su Mo
27 28

3 4
10 11
17 18
24 25
31 1

11:

2.2 Book

Tu

August 2025

We Th Fr
30 31
6 7 8
13 14 15
20 21 22
27 28 29
3 4 5

»
Sa

16
23
30

You can book a resource by selecting its calendar in the SharePoint Calendar Browser page
and creating an event. Create the event by double-clicking in an empty cell in the calendar

overview to the right on the page.

An event dialog opens, and you can fill out time and other booking information. If the Calendar
Browser admin has specified categories, you can also select a category for the event.
Depending on the settings, this might give your event a specific color.
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T Time < Orders
Subject [ l
Resource Cafeteria Level 2 v
Category ( V]
Start Time [2325-@3—95 n”u:se ®|
End Time [zgzs-es-es rj]|13:ee G)|
All day O
Description

B 7 U A~ &~ === EE S M eo LK

( Cancel Save )

Events can be moved within a calendar by drag and drop, and you can
extend or restrict the length of the event by dragging the handles that
become visible when you hover over an event border on the overview.

2.2.1 ORDERS

Visit to Retailers

=
-

The event dialog has an extra tab named 'Orders'. Here, you can book services or supplies
that you want to use in the event. Click on one or more of the available supplies, and they will
be added with their cost to the right of the supply buttons.

Calendar Browser for SharePoint V3 Manual

T Time <+ Orders
Title [ Rate | Count| Sum |
Biscuits Card Holders Cars ‘ Coffee ‘ Cookies 1 | Biscuits $5.00
$5.00 $7.00 $200.GD/ $5.00 $2.00 E Card Holders $7.00
f N aYd A 3 |Cars $200.00
‘ File Folders ‘ Notepads Petty cash Projectors |4 | Coffee $5.00
$5.00 $4.00 $45.00 $20.00 5 | Cookies $2.00
. 6 |File Folders $5.00
Snacks Tea Water Writing tools 7] Notepads 54.00
$7.00 $3.00 $3.00 $8.00 — :
8 | Petty cash $45.00
9 | Projectors $20.00 1 $20.00
10| Snacks $7.00
11| Tea $3.00
12| Water $3.00 10 $30.00
13| Writing tools $8.00
14|
$50.00
Delete Cancel Save
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By default, only one of each item will be ordered. If you need more, click multiple times on the
supply button or click in the cell with the number and type another figure.

The total cost will be automatically calculated by Calendar Browser, based on the number of
items ordered and their rates.

If you change your mind and don't want an item you have already clicked on, type 0 in the
Count cell and move to another cell. Now your change will be saved, and the cost for the item
will be deducted from the total. In the same way, you can change the number of items you
have ordered.

On the overview, events with orders have a dashed border to the left. e

2.2.2 CANCEL A BOOKING

When you want to cancel a booking, open the event that you want to cancel and click on the
Delete button in the bottom right corner. If you have ordered any supplies with your booking,
that order will also be cancelled automatically.

2.3 RESOURCE DESCRIPTIONS

To facilitate an adequate choice among the free resources, Calendar Browser gives a
possibility to create descriptions of them. If such descriptions are used, click on the
information icon at the resource you wish to see information about. Now, a dialog with a
description of the resource will open.

Conf Room A

Features

* Dais with podium

¢ Theatrical-style seating

« Audience capacity for up to 200 persons
* Requires 2-days prior intimation

* Audio-visual setup in place

* Catering from cafeteria

2.4 MAKE HOMEPAGE

If you want to use a dedicated site for resources and bookings, it is suitable to make the
Calendar Browser page the homepage of that site.

To do that with the Sandboxed Solution, open the PAGE tab in the ribbon and click on the
'Make Homepage' button.

Calendar Browser for SharePoint V3 Manual www.kalmstrom.com
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PAGE
Eb‘ - a‘ Versions N EI @
» = N .
,l — &% Permissions [—] .l
Edit Page Edit E-maila  Alert Approve Reject Workflows Edit Mobile Make Title Bar Tags &
- Properties « )( Delete Page Link Me ~ Page ~ ‘Homepage Properties Notes
Edit Manage Share & Track Approval Workflow Page Actxonif\\s‘ Tags and Notes

Make Homepage

Ground floor : .
() Gonfi R ) n q » 27 July 2025 - 03 August 20z Make this page the homepage for this

site.

For the SPFX edition, open the Site contents >Site pages and find the page where you added
the Calendar Browser web part. Select the page and right-click on the ellipsis and choose
'Make homepage'. The same command is also found under the ellipsis in the command bar.

@ Share G Copylink T Delete <P Pintotop Yt Favorite ED Rename $% Automate ¥ (O Copyto - X 1s
£ Add to navigation
Site Pages Z Properties
2 Version history
v D Name v Modified By v Modified © v Created v + Ad

Q Alert me
Created By : MOD Administrator (1) B Manage my alerts
(V] [ '\ICaIendar-Browser.aspx ® MOD Administrator 6 hours ago 6 hours ago (® Make homepage

v Created By : System Account (1) N Check out

Another option for the SPFX edition is to add the Calendar Browser web part on the default
homepage directly, or to add a page with the web part to a Teams tab.
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3 INSTALLATION DETAILS

Within Microsoft's limitations we have tried to make our products as easy as possible to install.
The installation files can be downloaded from the kalmstrom.com website. Download pages for
all packages can be reached from
https://www.kalmstrom.com/products/CalendarBrowser/DownloadSP.htm. The download
pages have videos that show the installation process.

You can also find all installation demonstrations on the Calendar Browser Demonstrations page
at https://www.kalmstrom.com/products/CalendarBrowser/DemonstrationsSP.htm

Another option is to use the kalmstrom.com installation service, please refer to:
https://www.kalmstrom.com/Services/Installation-Assistance.htm.

3.1 THE SPFX EDITION

The Calendar Browser SPFX edition gives a modern client-side web part that can be added to
modern as well as classic SharePoint pages. There are two download files, one for SharePoint
Online and one for SharePoint On-Premises.

3.1.1 SHAREPOINT ONLINE

The SPFX edition comes as an SPPKG file that can be downloaded in .zip format from the
kalmstrom.com website to your PC and then extracted and uploaded to the App catalog in the
tenant or farm.

For SharePoint Online, the file can also be loaded from SharePoint Store directly to the App
catalog/Apps site. In that case, use the SharePoint 'Add an app' command and select
SharePoint Store. When the file has been loaded, you can go directly to step 3 below.

1. Go to the tenant's App catalog/Apps site. (If you have not already created such a site, it
will be created the first time you click on the 'Open' button in the SharePoint Admin center
>More features >Apps.)

2. Upload the SPPKG file. (If there is a warning message for add-ins, it can be ignored. It
does not apply to SPPKG files.)

90 Contoso Electronics ~ Apps

Manage apps

Manage apps

@2

App requests &7

ARRAAAAAAAAAAAAA

Upload, enable, and manage apps. To update SharePoint St
+  More features
Learn more about managing apps

Ifl SharePoint Store . . N N q
() starting April 2, 2026, SharePoint add-ins will be retired for Sh

ﬁ API access
T Upload

® SharePoint admin center

Apps for SharePoint

Icon ~ Title ~

.‘ Calendar Browser
B B P P e P PP b A B B BN I I BB I P SBNP LSS0 i

3. A right Enable app pane opens. Select one of the options:

AAAAAAAAAAAAAAAAAAAAAAAAATAAAAAAAA

o Enable the file.
o Enable the file and add Calendar Browser to all sites. This option is default and makes it
possible to use the Calendar Browser web part in pages in the whole tenant.
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Enable app

.’ Calendar Browser

The app package has finished uploading. Would you like to enable the app now?

The app you're about to enable will have access to data by using the identity of the
person using it. Enable this app only if you trust the developer or publisher.

This app gets data from:

e SharePoint

App availability
O Only enable this app

Selecting this option makes the app available for site owners to add from the My
apps page. Learn how to add an app to a site

@ Enable this app and add it to all sites

Selecting this option adds the app automatically so site owners don't need to.

Enable app Cancel

4. Click on the 'Enable app' button.
5. Close the right pane.

3.1.1.1 DEPLOY IN A SITE

If you have selected to only enable the file but not add it to all sites, Site owners must deploy
Calendar Browser manually in each site where it should be used.

1. In the site where you want to use Calendar Browser, click on + New >App in the modern
homepage or Site contents, or click on the settings icon in the top navigation bar and
select 'Add an app'.

2. Select "All" or "From your organization" in the left menu.

3. Click on the Calendar Browser tile.

Calendar Browser for SharePoint V3 Manual www.kalmstrom.com
12



http://www.kalmstrom.com/

kal !“Strﬂm. + - leveraging your Microsoft ﬁ Calendar Browser
Business Solutions for SharePoint®

My apps

Filter Apps you can add

All These are custom apps allowed

. experience.
From my organization

From SharePoint Store ‘

Calendar Browser for
SharePoint

‘Add.‘

4. Click on the 'Add' button.

&)

Calendar Browser for SharePoint

Provided by: My organization

Now Calendar Browser will be installed in the current site, and the Calendar Browser web part
can be added to pages in that site.

Repeat the process for each site where you want to use the Calendar Browser web part.

3.1.2 SHAREPOINT ON-PREMISES
Microsoft has created the SPFX edition for SharePoint Online, but the kalmstrom.com team has
managed to get it to work for SharePoint On-Premises too.

We can however not change the text in Microsoft s "Deploy" dialog, so it might look confusing
for on-premises users to see "SharePoint Online" there, as in the image at step 3 below. Don't
worry, you will get a Calendar Browser web part that works on all pages in SharePoint 2016,
2019 and SE.

1. Go to the SharePoint farm's App catalog >Apps for SharePoint and upload the SPPKG file.

2. A dialog opens. Check the box at 'Make this solution available to all sites in the
organization.'

3. Click on 'Deploy"'.
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Do you trust Calendar Browser for SharePoint?

The client-side solution you are about to deploy
contains full trust client side code. The components
in the solution can, and usually do, run in full trust,
and no resource usage restrictions are placed on
them.

This client side solution will get content from the Calendar Browser for SharePoint
following domains:

SharePoint Online

Make this solution available to all sites in the
o ization

4. Now the Calendar Browser web part is available in all pages in the farm.

Deploy Cancel

3.1.3 ADD THE WEB PART TO A PAGE.

The Calendar Browser web part is found among the other web parts when you edit a page. In
classic pages, Calendar Browser is found in the kalmstrom.com category. In modern pages,
you can find it under Advanced or search for it.

We recommend that you use a one column section, remove the default comments section in
modern pages and not add any additional web parts to this page.

The Calendar Browser overview will not be visible until you have published and refreshed the
page. In a classic page, you might need to make a hard refresh with Ctrl+Shift+R to make it
appear after publication.

Ca

Search results 522

Search results

S T TN . S

Bing Maps Calendar Call to action Dashboard Editorial card
Browser

3.1.3.1 ADD TO TEAMS

To use Calendar Browser in Microsoft Teams, add a modern page with the Calendar Browser
web part to a new Teams tab.

1. Create a new modern page. You can start in SharePoint or open the Shared tab in the
Teams channel you wish to use and go to SharePoint from the link under the ellipsis.

a. Give the page a name - it will be visible on the Teams tab.
b. Publish the page.

2. Add a new SharePoint Page tab to the Teams channel.
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3. Select the page you created
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The process is described in a demo at
https://www.kalmstrom.com/products/CalendarBrowser/DemonstrationsSP.htm.

3.2 SANDBOXED SOLUTION

The Calendar Browser Sandboxed solution is uploaded to a site's SharePoint Solutions gallery.
It adds a site feature to the site, and this feature needs to be activated for the site and any
subsites where it will be used. The upload and activation can be done manually or with a

PowerShell script.

When the Calendar Browser feature has been activated, a Calendar Browser link will be added
to the Web Designer Galleries group in the Site settings. Click on this link to get started, refer

to 3.3.

8 Calendar Browser &

3.2.1 SITE ASSETS

When the Calendar Browser feature is activated for a site, two files will be created in the Site
Assets library of that site: a JavaScript file, CB.js and a classic SharePoint page, CB.aspx.
Another classic SharePoint page, CBSettings.aspx, will be created in the Site Assets the first

time you save the configuration.

Before you start the installation, you must therefore make sure that the site really has a Site
Assets library. If there is no such library, activate the Wiki Page Home Page feature under Site
settings >Site actions >Manage site features, to create the library. (Your homepage will not be

affected by this.)
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3.2.2 MANUAL INSTALLATION

The manual installation of the Calendar Browser Sandboxed solution is performed with a WSP
file that is downloaded from the kalmstrom.com website and then uploaded to a SharePoint
Solutions gallery and activated there. After that, the Calendar Browser feature must be
activated on the site, and on any subsites where it should be used, as described below.
3.2.2.1 SHAREPOINT ONLINE

If you want to use the Sandboxed solution in SharePoint Online, custom scripts must be
allowed in the site during installation and upgrade. This is done in the SharePoint Admin
center >Active sites >the sites Details pane >Settings, by a Global or SharePoint
administrator.

3.2.2.2 SHAREPOINT ON-PREMISES

If you use SharePoint on-premises and have problems with the activation, please make sure
that the Sandboxed code service is running on the SharePoint server.

3.2.2.3 UPLOAD TO A SOLUTIONS GALLERY

1. Go to the root site of the SharePoint site collection where you want to use Calendar
Browser and click on the Settings icon in the top navigation bar.

2. Select the Site settings option or select Site information and then Site settings.

3. (If you don't see these options, most likely you don't have the appropriate permissions.
You need to be Site admin to install solutions.)

4. Under Web Designer Galleries, click on 'Solutions'.

Web Designer Galleries
Site columns

Site content types

Web parts

List templates

Master pages

Themes

Solutions

Composed looks

5. Click on the 'Upload Solution' button and browse to the WSP file you downloaded from
kalmstrom.com.

BROWSE SOLUTIONS LIBRARY
3
Upload Delete Activate Deaclivate Upgrade
Sclution

Mew Commands
Upload Solution
Upload a solution into this solution
gallery.

Drocuments

Site Contents

6. When the file has been uploaded, you will be shown a dialog where you can activate the
solution for the site collection and make Calendar Browser is available for the site and any
subsites.
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3.2.2.4 ACTIVATE FOR A SITE

Before Calendar Browser can be used, the solution must be activated on each site or subsite
where you want to add the Calendar Browser page. Note that you need to activate Calendar
Browser this way if you want to use the solution on the root site of the site collection, even
though you activated it when you uploaded.

1. Click on the settings icon in the top navigation bar and click on 'Site settings'. You might
need to first click on 'Site information'.

2. Click on 'Manage site features' under the Site Actions Site Actions
. 1 . . . !
heading. (If you don't §ee this optpn, most likely you Manage site features
don't have the appropriate permissions. You need to be Save site as template
at least Site owner to manage site features.) Enable search configuration export
Reset to site definition

3. Find Calendar Browser in the list of Site features.

4. Click on the 'Activate' button to activate the Calendar Browser feature.

Calendar Browser 3.0.0.1
S . . . ) . . Activate
Book resources by creating events in SharePoint calendars. For more information please visit www.kalmstrom.com. %
I

5. The activation adds a Calendar Browser link in the site settings.

3.2.3 POWERSHELL PACKAGE

The PowerShell script is most useful when you want to automate the process of installing
Calendar Browser in multiple sites. This edition comes as a ZIP file that includes a PowerShell
script, which must be modified for each organization before it is run. The PowerShell package
works in both Online and On-premises SharePoint.

The changes that must be made for each organization are explained in the script, and the
demos on the download page shows the process, but you should still have some experience of
PowerShell to use this installation method.

It is the same script for all SharePoint editions, but note that SharePoint Online only supports
PS7, which does not work with PowerShell ISE.

1. Open PowerShell ISE or Visual Studio Code as an administrator.
2. Open the .psl file included in the downloaded .zip file.
3. Modify the script:
a. Change to your SharePoint version if necessary.
b. (For SharePoint Online, add your Client ID.)
c. Include the sites where you want to install Calendar Browser.
d. Connect to your farm or tenant.
4. Run the script.

5. Now the script installs Calendar Browser in each site that has been added to the script.

3.3 GET STARTED

The Calendar Browser Get started screen is displayed when the site where Calendar Browser
has been installed has no calendar/events apps. From this page you can create example data
or add your own resource calendars to Calendar Browser. There are also links to
documentation on the kalmstrom.com website.

If the site has at least one events app/calendar, the Calendar Browser overview will be
displayed instead.
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The Sandboxed solution displays the Get started screen when it has been activated and you
click on the Calendar Browser link in the Site settings.

BROWSE  PAGE ) SHARE Il

E> Home # EDIT LINKS Search this site v PQ |
Home

Calendar Browser oo
Home Calendar Browser
for SharePoint®

Notebook
Documents Welcome to Calendar Browser for SharePoint
Recent Get started with Calendar Browser
CB_CalendarData With the SharePoint version of Calendar Browser users book resources by making

appointments in the SharePoint Calendar. Each resource has its own calendar, and to

CB_PictureLibrary book a resource you simply make an appointment in the calendar of that resource.

CB_Settings Before they can start using the product you must configure Calendar Browser and create
- at least one resource calendar. If you are evaluating Calendar Browser you may also
Site contents choose to Create Example Data.
Recycle Bin

To use Calendar Browser without creating Example Data you can add resource calendars
from the Settings.

# EDIT LINKS

Please also study the Calendar Browser manual and video demonstrations. Should you

still have questions, you are very welcome to contact the kalmstrom.com support.

Peter Kalmstrém
CEO and Systems Designer
kalmstrom.com Business Solutions

For the SPFX editions, the Get started information becomes visible when you add the Calendar
Browser web part to a page and publish it.
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4  EXAMPLE CALENDARS FOR EVALUATORS

If you are new to Calendar Browser, it might be a good idea to load the example calendars
with events. It gives you an opportunity to see how Calendar Browser works when you have a
lot of data in it, what performance you can expect and so on.

(If you select not to install example data, you should instead add your own resource calendars
to Calendar Browser, refer to chapter 5.)

Example data can be created in two ways:
e If the Get started screen opens, click on the 'Create Example Data' link.

e If Calendar Browser opens with the overview, click on the Configure button. Then open the
Example data tab and click on Add.

Calendars & Categories Supplies [& Example Data

The example data creation will take a few minutes. In the example calendars we use business
premises as resource examples, but Calendar Browser can be used for everything that needs
to be booked within an organization.

The Calendar Browser overview opens when the example data has been created.

.. oo o "
iii g6 Contoso Electronics  SharePoint

Conf Room A -

Ground floor

@ ConfroomA (5 @ ¢ [ > 27 uly 2025 - 03 August 2025 Day | Wieek Month  Agenda
)
®Confhoome (1) Sunday Monday Tussday Wednesday Thursday Friday Saturday
@ Gymnasium @ 0 27 28 29 30 31 01 02
Lawn o | [Cail t Laura Cailshan )
® Foiectionfoom (54 @
@ Rocoptiondres 85) (8
Lovel 2 08:00
@ Cofeteri Level 2 (110) WD [[Project Teaks Dalegation ]
Level 4 [ Teleconference IMasting
09:00
Coleteria Level 4 (16 D
Terrace T i Project Tasks Delegation Teleconference.
10:00
e —_—
Taleconfarance.
Client Brief
12PN iient Briet
} [Sales Pitch
01:00 | I e ——— —_—
JInternal Review Meeting Performance Review File Folders Call to Laura
e = Callahan
TCiient Brief ] [ Petty cash
02:00 | !
7Card Holders
4 et Brief Cllent Brist
03:0 ¢ i

4.1 REMOVE ExaMPLE DATA

Remove the example calendars as you remove other SharePoint apps: open the Site contents,
select a calendar and delete it.

[E  cafeteria Level 2 @ : Events list
Cafeteria Level 4 Delete
Settings
Conf Room A 9
Details
!_| Canf Rnnm R i
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5 THE CALENDAR BROWSER SETTINGS

The Calendar Browser settings are reached via the Configure button below
the calendar panel.  Configure

The configuration is organized under tabs, as described below. If your
organization does not need some of the features, do not fill out any information under the
corresponding Settings tab.

Calendars T Categories Supplies Example Data Registration
Title |Group

1|Conf Room A Ground floor

12| Conf Room B Ground floor
4 |Projection Room Ground floor
5] Reception Area Ground floor
F Sport Center Ground floor
|7 |Cafeteria Level 2 Level 2

|8 |Cafeteria Level 4 Level 4
|9|calendar Level 4

E Terrace Level 4

1

Features

« Lush greenery with seating arrangement spread all around
« Good for informal interactions between small groups

( Cancel I Save ]

5.1 CALENDARS

Under the Calendars tab, you can add and group resource calendars and give each resource a
description.

When a site already has events apps, Calendar Browser will pick them up and add them to the
calendars overview and to the first tab in the settings.

Apart from creating resource calendars via 'Add an app', in the usual way, you can type in
calendar names in the Calendar Browser settings- Resource calendars with those names will
be created automatically when you click on Save.

Another way to add resource calendars to Calendar Browser is to copy and paste calendar
names from somewhere else, for example Excel. Calendars with the same names will then be
created in the SharePoint site when you click on Save. Group names can also be pasted.

You can rename calendars by selecting a calendar in the Calendar Browser settings and
entering a new name for it.

5.1.1 DESCRIPTIONS

Under the Calendars tab, each resource can be described with rich text, background colors,
links and images. Images can be added with copy and paste or via the Insert button in the
editor. Suitable images should be about 370 pixels wide.
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5.2 CATEGORIES

Use the second tab if you want users to categorize bookings in some way. If you give each
category a dedicate color, these colors will be displayed on the bookings in the Calendar
Browser overview.

Calendars =% Categories Supplies [ Example Data

Title \ Color |
CEO Address
Creative Brief Discussion
Diversification Plans Discussion
Employee*s Families Get-together

Empolyee Counselling

HR Performance Review

IT Systems Review

Investor Interaction

New Product Design

Quarterly Review

Recreational Outing Discussion
Sales Pitch Brainstorming Session
13 Supply Chain Management

HEEHEEEEERENE

5.3 SUPPLIES

Under the supplies tab, you can specify all supplies that might be needed with the resource
and the cost for each item. The currency will be the one already specified for your system.

# EDIT LINKS Search this site v 0

Calendar Browser &= Configuration

Calendars T Categories % pplies [ E le Data gistration
Title [ Rate |
1 [Biscuits $5.00
| 2|card Holders $7.00
|3 |cars $200.00
|4 |Coffee $5.00
| 5 |Cookies $2.00
| 6 |File Folders $5.00
7] Notepads $4.00
| 8 |Petty cash $45.00
l9] Projectors $20.00
[10|Snacks $7.00
11| Tea $3.00
12| water $3.00
3| Writing tools $8.00
14

Cancel Save

When an item is removed from the Supplies items list, it will only be removed from the
Supplies items list, so that it is not available for future bookings. It will not be removed from
existing events unless a user edits that event.
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5.4 REGISTRATION FOR STANDARD SUBSCRIBERS

This information is only valid for organizations with a Standard Subscription. Premium
Subscribers do not need to register their installations, so there is no Registration tab in the
Premium copies.

Register Calendar Browser by clicking the Registration button under the Registration tab in the
Configuration. Here, you can also see how many days are left of the evaluation period.

Calendar Browser

Please enter your e-mail address and your registration key
for Calendar Browser and click Registration.

You need to be connected to the Internet for this to work.
This version will function 29 more days.

E-mail

Registration key

| Registration |

The person who registers Calendar Browser should have Owner permission on the site. Each
site installation needs to be registered.

Add an e-mail address with the domain name of your company/organization and the
registration key you have received from kalmstrom.com.
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6 UPGRADE AND REMOVAL

We have made our utmost to make the Calendar Browser upgrade process easy and quick,
and we also want the removal process to be smooth if your organization should decide not to
use Calendar Browser anymore.

6.1 UPGRADE

Upgrades are free for all subscribers to kalmstrom.com products, and we recommend that you
always use the latest version of Calendar Browser. That is the only version we support, so we
have made our utmost to make the upgrade process easy and quick.

Premium subscribers will have an e-mail when their unique copies of Calendar Browser have
been updated. Standard subscribers can download the new version of Calendar Browser from
the kalmstrom.com website. At major updates, we will send an e-mail also to Standard
subscribers.

You can see all the revisions and file numbers at:

https://www.kalmstrom.com/products/CalendarBrowser/RevisionsSP.htm

The Sandboxed solution och PowerShell package use the same folders, so you can very well
upgrade the Sandboxed solution installations with the PowerShell script and vice versa.

The SPFX editions are different, so you cannot upgrade these installations with a Sandboxed
solution .wsp file or PowerShell script, and vice versa.

If you still have the old version after upgrade, it is probably left in your browser cache. Please
clear the cache to solve that problem.

6.1.1 UPGRADE THE SPFX EDITION

All the tenant's installations of Calendar Browser will be upgraded automatically when you add
the new SPPKG file to the app catalog.

1. Download the file.

2. Remove the old Calendar Browser SPPKG file from the app catalog.
3. Upload the new SPPKG file to the app catalog.

4. Enable the SPPKG file.
5

All Calendar Browser installations will now be upgraded automatically.

6.1.2 UPGRADE THE SANDBOXED SOLUTION MANUALLY

To upgrade Calendar Browser, replace the old Calendar Browser WSP file with a new version of
the file. This is the upgrade process for each site collection where Calendar Browser is used:

1. Deactivate and remove Calendar Browser under Site settings >Solutions in each
(root) site where it is used.

2. Delete the Calendar Browser files in the Site Assets library.
3. Upload the new Calendar Browser WSP file to the Solutions gallery and activate it.
4. Activate Calendar Browser under 'Manage site features' on each site.

SharePoint Online: custom scripts must be allowed in the site before you upgrade Calendar
Browser with the WSP file.
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6.1.3 UPGRADE WITH A POWERSHELL SCRIPT

Use this upgrade method whether you have installed Calendar Browser with the PowerShell
script or with the WSP file and want to upgrade using PowerShell.

1. Open the new Calendar Browser script in PowerShell ISE or Visual Studio Code.

2. Modify the script so that it suits your installations. This is quickly done if you have saved
the part of the old script that contains the sites where Calendar Browser was installed.

3. Run the script to upgrade the installations in all sites that are included in the script.

6.2 REMOVE CALENDAR BROWSER

We of course hope that you will be satisfied with Calendar Browser, but if you want to remove
it from a site that is an easy process.

If your organization cancels the Calendar Browser subscription, the product must be removed
in all sites. Resource calendars will not be removed if you delete the Calendar Browser
installation files.

@ To remove the Calendar Browser SPFX edition, remove the file from the App catalog/Apps
site. The web part will still be left in the pages where it has been used. If you don't remove
it, these web parts will be populated if you install Calendar Browser again.

@ To remove the Calendar Browser Sandboxed solution WSP installation, follow step 1-2 in
the Upgrade instruction above.

@ To remove Calendar Browser with a PowerShell script, run the parts of the script that
remove Calendar Browser.
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7 SUPPORT

To use Calendar Browser you must have a valid subscription. Free upgrades and the
kalmstrom.com Support Services are included in all subscriptions. Support is also free for
evaluators, and we welcome all communication.

7.1 CONTACT

The solutions of kalmstrom.com are designed to be very easy to deploy, use and
manage. However, if you have any kind of problems or questions about our software, there
are several ways of contacting us:

E-mail support@kalmstrom.com | Technical issues

sales@kalmstrom.com General and sales issues

finance@kalmstrom.com | Subscription issues

Teams peter@kalmstrom.com
Zoom peter@kalmstrom.com
Telephone +46 739 206 106

7.2 MORE SHAREPOINT TIPS

You surely have noticed that Calendar Browser for SharePoint uses what is best in SharePoint.
For tips on SharePoint usage in general, please refer to the Tips section of the kalmstrom.com
website.
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