SharePoint 2013 No-code solutions for Office 365 & on-premise

Create An Access 2013 Inventory App

@ Step 1, add an Access app to a SharePoint 2013 Team Site

1)
2)
3)
4)

5)

6)

7)

Go to the SharePoint 2013 site
Click on "Site Contents”

Click on "add an app”

Search an app: "access”

Click on the app ”Acces(s App”

access x

2 apps match your seardh  Newest

-

Document Library Access App
App Details App Details

Enter the name: "House Inventory”

Click on the Create button \

Recent
My New App

Tasks

Site Con@s

# EDIT LINKS

\\\\Eﬂdiﬂfpp

Adding a new Access app

Pick a name

You can add multiple custom Access apps to the site.
Give this one a unigue name,

MNa

House Inventory

Creat k
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@ Step 2, add tables to the app in Access

1) Click on the newly created "House Inventory” Recent

———— HougmJnvento
y

2) Click on the link “Open this app in Access My New App
to start adding tables”/

ACC

Well done! You've sucdessfully created an Acce
designing. Start by adfling some tables in Acce

Tasks

Site Contents

Open this app in Access town adding tables.

3) Click "Open”

813-38ded12e79506e.shar

*pen Save | ¥ Cancel

4) Click OK to the dialog box

5) Add a table for "Houses”

a) Click on the "add a new blank table”

T TS TS T SETT T

Don't want to use one of our taples or didn't fi

for? No problem, just add a F%'T blank table in

b) Enter the ID: "House name”

c) AutoNurry/er: "Short Tex\t”

Ij House In nt-:u*_-,-'. iE Table1

Field Name Data Type
¥ D AudgNumber
House name Short Text W

| [
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d) Click on the “Save” icon at the top

e) Enter the Table Name: "Houses”

f) Click OK

Houses

E Hougss \
ama H Save

x] SKEE
il clode Al

E Design View
0K Cancel

s ™ Datasheet View

g) Right click on the "Houses"tab

~

h) Select the Close option

6) Add a table for "Rooms”

a) Open the "HOME" tab

b) Click on the "Table” button

c) Click on "add a new bla;\k table HOME

Ed S c

e Pay ﬂ
: y
Don't want to use one of our tablas or didn't fi \é*\l_
adda% ank table in Launch | BIER Views

for? No problem, just

App

%D
Room
House

General

Field Name

p

@ House Inventony i @] Table1',

e Creats

Data Type
AutoNumber
Short Text

Short Text
Long Text
Mumber
Date/Time
currency
Yas/No
Hyperlink
Image
Calculated

d) Enter the ID and Data Type
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i)
ii)

Room name: “Short Text”
House: “"Look up”
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e) Allow "I want the lookup field to get the values from another table or query”

f) Select the option "Table: Houses”

THis wiizard greates a lookup field, which displays a list of values from which you

Iwant the lookup field to get the values from another table or query.
() Iwill tfpe in the values that | want,

Which le or query should provide the values for your lookup field?

’_

g) Click OK

h) Click on the “Save” icon at the top

i) Enter the Table name: Rooms

j) Click OK .
| Houselnus%@!onm\
k) Right click on the "Rooms” tab— FleldName ~ H S
? D -ﬁ Close
I) Select the "Close” option 'Room name i le Al
L House

7) Add a table for “Computers”
a) Click on the "Table” button under the HOME tab
b) Click on "add a new blank table”
c) Enter the ID and Data Type

i. Computer name: “Short Text”
ii. Room: "Lookup”

d) Allow "I want the lookup field to get the values from another table or query”

e) Select "Table: Rooms”

This wizard creates a lookup field, which displays a list of wvalues from wiy
values?

® |want

) 1w

Which talple or query should provide the values for your lookup field?
Table: H¥uses

e lookup field to get the values from another table or query
& in the values that | want,
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f) Click OK

g) Right click on the "Tablel”

h) Select the “Close” option

i) Click "Yes” to the dialog box

j) Enter the Table name: Computers

k) Click OK

@ Step 3, add houses to the app in SharePoint

1) Click on "Houses”

2) Click on the “Launch App” button under

IIO

3) Add the House name: "WHhi

a) Enter the House namel: "White”

b) Click on the "Save” icbn

House name

Rooms

Wiew Create

j House Inventory

ME"” tab
), % Houses

* Rooms

Wi ——

\Al'wl':.l, I_

Lau n& Table
App
WiEw

4) Add the House name: ”Brown"\

a) Click on the "Add new” icon

b) Enter the House name: “Brown”

QOO

House name

c) Click on the "Save” icon
5) Add the House name: “Yellow”
a) Click on the "Add new” icon

b) Enter the House name: “Yellow™

c) Click on the "Save” icon
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@ Step 4, add rooms to the houses
1) Select the "White House”

2) Click on the "Add Rooms"”

3) Add the Room name: “Kitchen

a) Enter the Room name: Kitchen W ~ Add ms
b) Click Save /

Rooms

Room name |I(|tcher| 'M

Computers

4) Add the Room name: "Cellar W”
a) Click on the "Add new” icon
b) Enter the Room name: Cellar W
c) Click Save
5) Add the Room name: “Living Room W”
a) Click on the "Add new” icon
b) Enter the Room name: Living Room W

c) Click on the “"Save” icon

6) Go to the "Brown House”

7) Click on "Add Rooms”’ \ White

>
8) Add the Room name: ” Cellar B” Broyn

a) Enter the Room name: Cellar B
Yellow

b) Click Save

9) Add the Room name: ” Living Room B”
a) Click on the “Add new” icon
b) Enter the Room name: Living Room B
c) Click Save

10) Add the Room name: ” Kitchen B”
a) Click on the "Add new” icon

b) Enter the Room name: Kitchen B
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c) Click on the "Save” icon

@ Step 5, add computers to a room % Houses List Datashd
1) Go to "Rooms” * Rooms Filter the list...
2) Click on the “Living Room W” Cellar B
3) Click on "Add Computers” Cellar W
a) Enter the Computer name: “"Computer 1” Kitchen B
b) Click on the Save icon Kitchen W
c) Click on the "Add new” icon Living B
d) Enter the Computer name/ “Computer 2” Livmgﬁoom B
e) Click on the Save icon”
¥® /
Computer name | Computer 1 Room Living Room W

Computer, Houses and Rooms
1) Go back to Access
2) Click on “"Computers”

3) Open the "HOME” tab

4) Click on the "View"” button
5) Enter the View Name: "Computer list”

6) Click on the "Add New View/ button

\ j -

ADD NEW VIEW
View Name |C3q1puter list |
N\
View Type |List Dxtails v|
\

Record Source

|Comput§(5

7) Click on the "Computer Iist"/

8) Click "Edit”

E:} SharePoint

@ Step 6, create a view that shows all the computers with

3 House Inventory

% Houses

% Rooms

* E’%‘ |u'_lgut&.‘rs

HOME
b
el E
Table ms*;

Create

omputer list| *

++
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CORNERSTONE
EEEER



SharePoint 2013 No-code solutions for Office 365 & on-premise

9)

10)

Computer name om name
| s
Computer name R'“%Wme
Fields available in related tables:
] El Houses
11) Drag and drop the House field to the table\ D
12) Arrange the fields as shown in the image House name
DEOLEO® i
Computer name Room name House name
!Con}_puter name | |Room name IHouse name l

13)

14)

Drag the Computer and Room fields

®®O®

b

Click on the Save icon at the top

Click on the “Launch App” button

15) Go to the SharePoint site and check that it works

@ Step 7, save your app as an .app file

1)
2)
3)
4)
5)
6)
7)

8)

Go to Access

Click on the "FILE” tab

Click on “Save as”

Click on the "Save as Package” button

Enter the Title: "House Inventory App”
Click OK

Save as: House Inventory App.app

Click OK

/

/'Sa

Save Database As

Save current app as an App Pac
or an internal corporate catalog

h
Packuge

Title:

[ ] Include Data in Package

House Inventory App

File name: | House Inventory App.app

Save as type: .App Package (*.app)

de Folders
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